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Open your web browser and type the following address in the url search bar 
and hit ‘Enter’:  https://churchontherock.publishpath.com/login

This will take you to the Login page of our website, cotr.tv.

In the Email field, type: info@cotr.tv
In the Password field, type: newbeginnings

This email address and password are shared among all Rock Group Pastors, 
Apprentices, and Coaches. Please be careful not to accidentally edit other Rock 
Groups’ pages while logged in. Please maintain the confidentiality of the user 
name and password.

Logging in to the site
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Once you are logged in, you will be on the home page of the site. From there, 
click the Ministries link in the main navigation at the top of the page.

This will take you to the Ministries page 
within the site. On the Ministries page, 
locate the subpage menu to the left and 
click “Rock Groups (Small Groups)” 
located at the top of the list.

Now you should be on the main Rock Groups page. From here, you can find 
your specific Rock Group page in the subpage menu to the left. Once you find 
your group’s name, click it to enter the page.

Finding Your Page
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Once you have clicked into your Rock Group page, you will be on the main page 
for your Rock Group. Everyone’s Rock Group pages have been created alike, 
including subpages for: Information, Rock Group Schedule, Photo Gallery, and 
Rock Group Invitation (Evite).

This will take the visitor 
to a map of your location 
via Google Maps.

Icons

This links to your 
Schedule page.

This links to your 
Photo Gallery page.

This links to your 
Information page.

This links to your 
Evite page.

Important!
In order to navigate to your subpages, use the 

subpage menu located on the left, NOT the icons 
on your main page. The icons are linked for regular 
visitors and will take you out of your login session 

where you will not be able to make changes.

Note: The information on the main page is not editable at this time. If changes need to be made 
such as names, phone numbers, time, or location, contact Ryan Kirkpatrick at the church office - 

943-2484, or by email at rkirkpatrick@cotr.tv. 

Your Rock Group Page



In order to add text to your 
page, locate the black 
“Text” bar just below the 
header of your page.

Hover your cursor over the Text icon and a 
drop down menu will appear. Click “Settings” 
in the menu.

You should now be in the Text Settings menu.

This menu is a basic word processing menu. You can 
add your text in the white window just like in Microsoft 
Word. There are also some basic word processing 
options in the menu bar above the text window.

When you are finished adding your text, click 
“Update”.
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Using the subpage menu on the left of your 
Rock Group’s main page, click the Info page 
link located at the top of the list.

Your Information page is where you would 
add unique info. about your group such as a 
welcome note, special scriptures, etc.

Editing Your Information Page



In the ‘Add a New Event’ menu, 
start by entering the Event Name.

A good rule of thumb is to enter 
the name, followed by the time. 
For example: 
“Rock Group Fellowship @ 6pm”
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Using the subpage menu on the left, click 
the Schedule page link, second from the top 
of the list.

Your Schedule page is where you would 
list your meeting dates and times, as well 
as any additional information about events.

Your Rock Group Schedule is 
edited and updated through a 
“Calendar” element. You will find 
this just below the graphic/header 
of the page.

To add an “Event” to your calendar 
element, hover over the Calendar 
icon and click “Add Event” from the 
drop down menu.

Editing Your Rock Group Schedule
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‘When is the event?’ This part of the menu is where you specify the date and time 
of your event. 

What you select here determines how long your event is visible, and when it goes 
away. Events will remain on your calendar until the date and time is reached, 
afterwards it will remove itself from your calendar listing. (The date will also be 
placed below your event name when displayed on your calendar. The time is only 
displayed when someone clicks on the event.)

Below ‘Where is this event?’ is a word processor window where you can enter 
a description of the event. This is what a person will see when they click on the 
event in your calendar. This is useful if your Rock Group meets at different houses 
each week. You can add directions to the location of the Rock Group meeting.

Below the Event Name is the Event Shortcut. This is an optional step, but can be 
useful for telling someone a quick way to access this specific event on the internet.

In the Event Shortcut field, you can enter an easy to remember abbreviation of 
your event. For example, if the Hall Rock Group is having a party, they could 
type hallparty. Then, if you wanted someone to be able to directly access the 
information for the party, they would type www.cotr.tv/hallparty in their web 
browser to take them directly to the page.

If your event is displayed on another 
website, or on a different page of 
the church’s website (i.e. Prophetic 
Conference), as an option, you can 
add the url link in the link field.
When a person clicks your calendar 
event, it will take them to this 
link instead.

Important! When you’ve finished filling out your event, 
click “Add Event”.
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Important! 
Please DO NOT put any pictures of children in the gallery without the parent’s 

permission and NEVER include a child’s name, even with permission.

Using the subpage menu on the left, click 
the Gallery link, third from the top of the list.

Your Photo Gallery page is where you 
would add pictures of your Rock Group 
“in action”.

Editing Your Photo Gallery

On your Photo Gallery page, you 
will find a Photo Gallery element 
below the graphic/header near the 
top of the page.

To add or remove photos in your 
gallery, hover over the Photo 
Gallery icon and click “Add/Remove 
Photos”.

In the Add/Remove Photos menu, 
simply click the Browse button. This 
will bring up a menu where you 
can locate your pictures on your 
computer. Once you’ve selected 
a photo, click “Upload” to add it to 
your Gallery.
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Using the subpage menu on the left, click 
the Evite link, at the bottom of the list.

Your Evite page is a pre-built form that 
sends an invitation via email to invite 
someone to your Rock Group.

Your Evite Page

Your Evite page is a pre-built form, so there 
is no need for you to edit the page. However, 
do make sure to inform your Rock Group 
members that it is available online to use as 
a personal invitation to invite new people to 
the group.

Additional Help Resources
If you have any questions or need assistance with your site pages, feel 
free to contact Ryan Kirkpatrick at the church at 943-2484 or by email at 
rkirkpatrick@cotr.tv.

Logging off  of  the Site
To log off of the site, simply close your web browser when you are finished editing 
your pages.


